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I. GENERAL PROVISIONS

1.1 The relevance of the discipline in relation to the tasks of professional
activity and training. Foreign language training is an integral part of the formation
of professional competence and an important prerequisite for academic and
professional student mobility. The English language vocational program is
designed for students who have previously studied the language and achieved a
level of at least B1 according to the descriptors set out in the Common European
Guidelines for Language Education. The program provides comprehensive
learning of English in all its aspects within a competent approach.

The course "Business and Academic Writing in Foreign Language" expands
the students' outlook and erudition, developing such specific skills as the linguistic
skill of cultural text analysis, the ability to use cultural reference books,
dictionaries, manuals. All these skills form a student's ability to work
independently, create the conditions for the development of the need for self-
education. In doing so, the cognitive and communicative functions of thinking, the
ability to perform such logical operations as analysis, synthesis, comparison,
develop.

In view of the above, the discipline "Business and Academic Writing in
Foreign Language" is interdisciplinary, uses modern technologies of teaching
intercultural communication, is one of the ways to combine courses of the
humanities cycle with the disciplines of professional training.

1.2. The purpose of the discipline is development of among students
academic and professionally oriented communicative language competence, which
will facilitate the research necessary for writing a dissertation and presenting the
results of their studies in a foreign language both in oral and in writing during the
defense of graduation.

1.3. Objectives of the discipline:

e ability to communicate with the specialists and non-specialists in their
sphere (with experts from other spheres) in the state and foreign languages
orally and in writing;

e ability to demonstrate understanding of methods of communication strategy
and tactics, ability to use empathy, verbal and non-verbal tools, scientific
logic in interpersonal communication, demonstration of own results, proving
one's own position; the ability to demonstrate knowledge and understanding
of the cross-cultural context of communications and management and to
adapt them to situational conditions of professional activity;

e ability to demonstrate proficiency in basic terminology and stylistic means
of writing in foreign and language, in particular, in the processing of
business documents.

1.1. The prerequisites for studying the discipline are crediting or
summarizing the knowledge and practical experience acquired by students in
preparing annotations, letters of different types in a foreign language according to
the rules of business correspondence. The discipline is studied before conducting
undergraduate practice, at the beginning of writing by students of master's works.



1.2. Teaching language is English.
1.3. The volume of the discipline and its distribution by types of training
sessions:
o full-time study: the total amount is 150 hours / 5.0 credits, including:
practical - 32 hours, independent work of students - 118 hours;
e part-time study: the total amount is 150 hours / 5,0 credits, including:
practical - 8/4 hours, independent work of students - 138 hours.

I1. SOFTWARE LEARNING RESULTS

As a result of the study of the discipline, the student must demonstrate a
sufficient level of formation of the following program learning outcomes.

In summary, they can be summarized as follows:

in the cognitive sphere:

the student is able to demonstrate the rules of English syntax, the language
forms inherent in the official and spoken registers of academic written
communication;

understand and produce personal correspondence (e.g., letters, faxes, emails,
etc.);

understand the content of the written scientific information and the level of
relevance for your own research topic;

organize information from written sources in the form of notes and notes for
future reference.

in the affective sphere:

the student is able to adequately respond to basic ideas and participate
actively in discussions, conversations related to learning, work and personal life;

correctly fill in various form sheets with information about themselves and
the organization, carry out direct oral and written communication in an academic
and professional environment, taking into account the peculiarities of intercultural
communication;

the student is able to demonstrate the intercultural differences between
Ukraine and the countries of the world, in particular the languages spoken;

student is able to demonstrate strategies for effective reading, listening,
learning, information retrieval in various sources of information, including Internet
search.

in the psychomotor sphere:

the student is able to demonstrate basic functional phrases for conducting
discussions and presentations, participation in scientific meetings, meetings and
seminars, interviews;

the student is able to independently analyze and synthesize information
presented in scientific sources, use it to write his own articles;
the student is able to produce coherent and consistent oral monologues based on
professional literature;
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support conversation and argument about topics discussed during discussions
and seminars, present and substantiate their views on topics of discussion, using
the language forms inherent in the discussions;

independently prepare business documentation (report, review, etc.) with a
high level of grammatical correctness;

make an effective CV, cover letter and other documents required for
employment.

The formulation of custom results, broken down by topic, is as follows:

Theme Contents of the program result of training

1 In the cognitive sphere:

« the student is able to understand the classification and distinguish types
of business correspondence in a foreign language;

» the student is able to understand the main content of business documents
related to the following classifications and types of emails.

in the affective sphere:

« the student is able to find and understand the necessary general
information in materials such as business agreements, letters, short formal
documents;

» the student is able to express himself clearly in writing without needing to
restrict what he wants to convey;

in the psychomotor sphere:

 the student has a sufficient range of speech to describe unforeseen
situations, explain the main points of the idea or problems with the
necessary clarifications.

2 In the cognitive sphere:

» the student is sufficiently proficient in speaking in order to express
himself in business communication with adequate lexical means;

* the student is able to demonstrate knowledge of the specifics of business
correspondence - knowledge and its functions;

» the student is able to demonstrate knowledge of the structure and
understanding of the functions of business correspondence;
in the affective sphere:

« the student is able to explain with varying degrees of detail the content
and structure of business correspondence;

in the psychomotor sphere:

« the student is able to modify the purpose and functions of the business
letter, to work with all kinds of business papers.

3 In the cognitive sphere:

* the student is able to demonstrate understanding and ability to use the
vocabulary of business communication;

* the student is able to demonstrate knowledge of the etiquette of business
communication;

* the student is able to understand the text of the business correspondence
and quickly navigate the answer to the business correspondence.




Theme Contents of the program result of training
in the affective sphere:
« the student is able to initiate and support conversation on professional and
business topics, using a style of business speech;
* the student is able to understand comprehensive, hard-to-structure texts
that are written in business language;
» the student is able to construct the text of business correspondence based
on keywords.
in the psychomotor sphere:
» the student is able to design business correspondence;
« the student is able to navigate the business language and ask different
types of questions to the read text.

4 In the cognitive sphere:
* the student is able to demonstrate an understanding of the nature, structure
and functions of the International Standards Organization;
* the student is able to demonstrate knowledge and understanding of the
rules and uniform rules for the design and processing of business
documents according to ISO standards;
in the affective sphere:
 the student is able to explain to a non-specialist the peculiarities of
application of standards and uniform rules for the design and processing of
business documents according to ISO standards;
* the student is able to make business correspondence according to the rules
of registration of business documents according to 1SO standards.
in the psychomotor sphere:
* the student is able to use the means of expression of affirmative and
negative form in business correspondence;
« the student is able to use the basic business speech forms and clichés used
in the business communication sphere in oral and written language.

5 In the cognitive sphere:

» the student is able to explain the content, nature and purpose of
diplomatic correspondence;

» the student is able to name forms and types of diplomatic correspondence;
in the affective sphere:

* the student is able to distinguish between types of in-house or internal
correspondence documents relating to diplomatic missions and consulates;

» the student is able to demonstrate knowledge of diplomatic
correspondence and clearly distinguish between types of diplomatic
correspondence;

in the psychomotor sphere:

* the student is able to design documents related to the design and
circulation of diplomatic correspondence, in particular, such as varieties of
diplomatic letters, protocol requirements for their design, the choice of
language for diplomatic correspondence, the structure and specifics of the
design of the main types of diplomatic letters




Theme Contents of the program result of training

6 In the cognitive sphere:
« the student is able to demonstrate knowledge of the essence of electronic
correspondence;
* the student is able to demonstrate knowledge of the nature of non-verbal
communication;
* The student is able to explain the differences between formal and
informal correspondence
in the affective sphere:
* the student is able to translate professional documents from his native
language and vice versa;
* the student is able to demonstrate knowledge of the essence of telephone
conversation;
* the student is able to demonstrate knowledge of the essence of the forum
on the Internet.
in the psychomotor sphere:
* the student is able to write a business letter by email, taking into account
all the rules of electronic correspondence;
* the student is able to reproduce formal business correspondence in a
foreign language.

7 In the cognitive sphere:
* the student is able to demonstrate an understanding of the essence of the
ethics of conducting business international documentation;
* the student is able to correctly and correctly create a business letter,
taking into account all the taboos in conducting business correspondence;
in the affective sphere:
» the student is able to use a foreign language in role-playing situations of
professional and business nature
« the student is able to understand comprehensive, hard-to-structure texts
that are written in business language.
in the psychomotor sphere:
» the student is capable of basic business speech forms and cliches used in
the sphere of business communication;
 the student is able to reproduce basic speech forms and linguistic
formulas to express intentions, evaluations, thoughts, relationships in the
professional sphere

8 In the cognitive sphere:

» the student is able to demonstrate an understanding of the general
principles of resume writing;

* the student is able to explain the peculiarities of writing a resume in a
foreign language, taking into account international standards of business
documentation;

in the affective sphere:

* the student is able to make a resume in a foreign language, taking into
account all the rules of writing this document;
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Contents of the program result of training

» the student is able to use in his speech basic speech forms and language
formulas to express intentions, assessments, opinions, relationships in the
professional sphere.

in the psychomotor sphere:

« the student is able to conduct business negotiations, telephone
conversations, organize meetings;

* the student is able to formulate and correctly present his or her personal
data and professional qualities, as well as career achievements in the form
of a resume;

» the student is able to work with all kinds of business papers.

9 In the cognitive sphere:
» the student is able to demonstrate an understanding of the general
principles of verbal and non-verbal communication in conducting business
correspondence or business communication;
* the student is able to demonstrate the differences between verbal and non-
verbal communication;
in the affective sphere:
* the student is able to make business correspondence in accordance with
the rules of non-verbal communication;
« the student is able to negotiate business in accordance with the rules of
verbal communication;
in the psychomotor sphere:
» the student is able to conduct business negotiations, telephone
conversations, organize meetings;
« the student is able to understand business statements under the condition
of a normal and understandable rate of speech;
 the student is able to possess forms of professional speech, to make
reasoned statements, presentations.

10 In the cognitive sphere:

 the student is able to demonstrate an understanding of the general
principles of academic writing in a foreign language;

 the student is able to demonstrate an understanding of the difference
between an academic style of speaking and speaking;

« the student is able to demonstrate an understanding of the scientific style
of writing works in a foreign language;

* the student is able to demonstrate an understanding of all the rules of
writing an academic letter in a foreign language.

in the affective sphere:

* the student is able to demonstrate basic functional phrases for conducting
discussions and presentations, participation in scientific meetings, meetings
and seminars, interviews;

» the student is able to demonstrate the rules of English syntax, the
language forms inherent in the official and spoken registers of academic
written communication;
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» the student is able to demonstrate strategies for effective reading,
listening, learning, searching for information in various sources of
information, including Internet search.

in the psychomotor sphere:

» the student is able to adequately respond to basic ideas and participate
actively in discussions, conversations related to learning, work and
personal life;

* the student is able to understand the content of the written scientific
information and the level of relevance for his or her own research topic;

* the student is able to organize the information received from the written
sources in the form of notes and notes for later use;

* the student is able to independently analyze and synthesize information
presented in scientific sources, use it to write his own articles.

[11. COURSE PROGRAM

3.1. Breakdown of discipline by type of training and topics

Number of hours
full-time / correspondence form)

Ne Names of content modules and topics includi
Total including
L | P | Lab | IWS
Content module 1 Practical component of business and academic writing in a foreign language
1. | Classification of letters. Different types of 15 21 16/20
letters
2. | How to write a letter in English? 15 4/1 12/12
3. | Business Corr_espondence in English: 15 o1 9/10
Phrases and Tips
4, Internatlc_)nal_Organlzatlon for 15 41 10/12
Standardization
5. | Diplomatic correspondence 18 2/1 10/12

Content module 2 Practical component of business and academic writing in a foreign language

6. | Email correspondence. Formal

15 4/2 20/24
correspondence.
7. | Taboo in English correspondence. 10 2/1 10/12
8. Business Co_mmumcaﬂon in the Process 15 m 8/10
of Job Application.
0. Verbal an_d I\I_onverbal Business 12 mi 8/10
Communication.
10. | Academic writing. 20 4/1 15/16
Total 150 32/12 118/138

L — lectures, P — practical (seminar) classes, Lab — laboratory classes, IWS — independent

work for students.

3.2.  Topics of practical classes

No Theme of classes
1. Classification of letters. Different types of letters. Simple Tenses.
2. How to write a letter in English? Simple Tenses.
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3. Business Correspondence in English: Phrases and Tips. Continious Tenses.
4. International Organization for Standardization. Continious Tenses.
5. Diplomatic correspondence.
Test 1.
6. Email correspondence. Formal correspondence. Perfect Tenses.
7. Taboo in English correspondence. Perfect Tenses.
8. Business Communication in the Process of Job Application Sequence of tenses.
9. Verbal and Nonverbal Business Communication. Sequence of tenses.
10. Academic writing.
Test 2

3.3. List of individual tasks

Ne | Name of the topics from which
the individual task is performed

Name and type of individual task

1. CV writing

Presentation of CV in English.

2. Annotation Writing

Translation of non-adapted scientific tests using information
materials of Scopus and Web of Sciences. Writing an abstract
for scientific work by the rules

3. Essay Writing

Translating non-adapted scientific tests using Scopus and Web
of Sciences information materials Writing a policy abstract and
presenting it.

IV. EVALUATION CRITERIA

4.1. A list of mandatory checkpoints to assess students' full-time

knowledge

Ne | Name and summary of | Max
the control measure

Characteristics of the criteria for achieving the learning result for
maximum points

1. | Control of current work | 20
in practical classes

The student is able to demonstrate critical understanding of the
classroom and extra-auditory material, first of all, the concept,
content and functions of business and academic writing, to
participate in a qualified discussion in providing argumentation of
the structure and classification of business correspondence.

2. | Individual task Nel 20 | Student is able to develop his resume and orally present all the
justifications using active English language
3. | Individual task Ne2 20 | The student is able to annotate and summarize sources of

scientific information at the proper level of grammatical and
academic correctness

4. | Modular control work 10
Nel

Student completed test and control tasks corresponding to
program results of training in topics of content module Nel

5. | Individual task Ne3 20

The student is able to correctly write the texts of academic and
professional orientation, using the typical grammar structures and
functional patterns typical for this style.

6. | Modular control work 10
Ne2

The student completed the test tasks and gave reasoned answers
to the situational tasks that correspond to the program results of
training in topics of the content module Ne2

Current control 100

Final control 100

Student completed the test and gave reasoned answers to
situational tasks that correspond to the program results of study in
the discipline

Total 100
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4.2. A list of mandatory checkpoints for assessing students' part-time
education
Ne Name and summary of the control | Max | Characteristics of the criteria for achieving the
measure learning result for maximum points
1 Test control work performed by the | 40 | The student completed the test tasks
student individually in the Moodle corresponding to the program results of the
system discipline
2 Written exam (credit) 60 | The student completed the following tasks and
gave reasoned answers to situational tasks in a
foreign language, which correspond to the
program results of study in the discipline.
Total 100 -
4.3. Criteria for evaluating the formation of programmatic learning

outcomes during final control

Synthesized description of
competencies

Typical disadvantages that reduce the level of achievement of
programmatic learning outcomes

Cognitive:

* the student is able to
demonstrate knowledge and
understanding of business
writing in a foreign language;
« the student is able to
demonstrate knowledge and
understanding of methods of
making business
correspondence in a foreign
language;

* the student is able to
demonstrate knowledge of the
rules of writing a scientific
work and preparing it for
publication in a foreign
language.

75-89% - student makes significant mistakes in describing the
content and classification of directions, types, and specification of
business and academic writing in a foreign language; there are minor
actual errors in determining the rules for writing business
correspondence or processing scientific information in a foreign
language;

55-74% - the student incorrectly formulates his / her definitions in a
foreign language and makes grammatical and lexical mistakes,
having an insignificant language barrier

less than 55% - a student cannot substantiate his / her position to plan
and carry out any business correspondence or academic writing
assignment, cannot independently select the necessary rules for
writing business correspondence and process scientific information
and prepare it for publication, has a certain language barrier.

Affective:

» the student is able to think
critically about the material; to
argue their position to evaluate
the reasonableness of the
requirements and to discuss in a
professional environment;
 student is able to collaborate
with other students and faculty,

initiate and participate in
discussions in a foreign
language.

75-89% - the student makes certain logical mistakes in the
argumentation of his own position in the discussions in the classroom
and during the defense of individual tasks, has some difficulties in
explaining to the specialist certain aspects of professional issues

55-74% - the student makes significant logical mistakes in the
argumentation of his / her own position, poorly identifies the
initiative to participate in discussions and individual consultations in
the presence of difficulty in performing individual tasks;
experiencing significant difficulties in explaining to a specialist or
non-specialist certain aspects of a professional issue

less than 55% - the student is not able to demonstrate knowledge of
logic and argumentation in speeches, does not show initiative to
participate in the discussion, to counseling on problematic issues of
performing individual tasks, is not able to explain to non-specialist
the essence of relevant problems of professional activity; shows
disregard for the ethics of the educational process or public
administration

Psychomotor:

75-89% - student makes certain mistakes in standard methodical
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Synthesized description of Typical disadvantages that reduce the level of achievement of
competencies programmatic learning outcomes
» the student is able to work approaches and has difficulty in modifying them when changes in
independently, to develop initial conditions of educational or applied situation
variants of decisions to report 55-74% - student has difficulty modifying standard methodical
on them; approaches to change the initial conditions of a learning or applied
« the student is able to follow situation

methodological approaches and | less than 55% - a student is not able to independently search and
submit the information received | process drafting business correspondence of any type and writing

in various forms; essays and abstracts in foreign language, perform individual tasks,

* the student is able to control show signs of academic not integrity in the preparation of individual
the results of their own efforts | tasks and the completion of control work, not formed and

and adjust these efforts to make | interpersonal communication skills in helping to remedy the
business correspondence of any | situation.

type, report, abstract, write an

abstract
V. MEANS OF EVALUATION
Ne Name and summary of the Characteristics of the content of assessment tools
control measure
1 Control of current work in | » assessing the reasonableness of the Situation Task Report;
practical classes + Evaluation of the activity of participation in discussions
2. Individual tasks * a written report on the performance of the individual task;
+ assessing the independence and quality of the task during the
defense and interview
» making presentations and as opponents.
3. Modular control works « standardized tests;
* situational tasks
Final control « standardized tests;

« analytical tasks;
« situational tasks

VI. SOURCES OF INFORMATION RECOMMENDED

6.1. Basic literature

. Gamble, T.K. & Gamble M. Communication Works/T.K. Gamble & M.

Gamble. — 4" ed. - McGraw-Hill, Inc., 1993.

. Northey, M. Impact. A Guide to Business Communication/M. Northey. — 3"

ed. — Prentice-Hall Canada Inc., 1995.

. Slepovitch, V.S. / Crnenouu, B.C. Business Communication. Job Hunting in
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Crenkypc o 1e70BoMy OOLIeHHIO Ha aHruickoM s3bike./B.C. CrenoBuu—
Mumnck: TerpaCuctemc, 2002.

. Slepovitch, V.S. / Caenosuu, B.C. Intercultural Communication Course

Pack. Meockynomypnas rommynukayus (na awnenutickom szwvike)/B.C.
CaenoBud. — Munck: bI'9Y, 2006.

. Slepovitch, V.S. / Cnenosuu, B.C. Jenosoii anenutickuii si3pixk = Business

English: ydebnoe mocooue/B.C. CnemoBuu — 7-¢ wm3n. — MHUHCK:
TerpaCucremc, 2012.
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a. Auxiliary literature
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126 p.
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http://books.google.com.ua/books?id=RmuldXlu2eEC&hl=ru&source=ghs
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HaykoBIiB. — Bun. 2-re. — JIsBiB: [TIAC, 2003. — 220 c.

Bailey S. (2011) Academic writing for international studies of business:
Taylor and Fransis Group, 3rd ed.

0. Tonumnpiackuit. ['pammaruka. COopHuk ynpaxHeHud. — CaHKT-
[TerepOypr, «Kapo», 1999.

Elaine Walker, Steve Elsworth. Grammar Practice. — UK, “Longman”,
2000.

Mark Foley, Diane Hall. Advanced Learners’ Grammar. — UK,
“Longman”, 2005.

T.O’Neil, P. Snow. Look Ahead. UK: Longman. 1996.
.Jacky Newbrook. Newfirst Certificate Gold. Course book - UK:
“Longman”, 2007.
Christine Johnson. Intelligent Business. Course book — UK: “Longman”,
“The Economist™, 2007.
Michael Swan. Practical English Usage. Grammar book — UK: “Oxford”,
1995.
Peter Watcyn-Jones, Jake Allsop. Test your prepositions. Exercise book —
UK, “Penguin”, 2000.
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2000.
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[ 3AT’AJIBHI ITOJIOXKEHHA

1.1. AKTyaJIbHICTh BUBYEHHSI TUCIUIUIIHU Y 3B 3Ky 13 3aBJaHHIMHU

npodeciifHOl TIsUTbHOCTI Ta HAaBYaHHS.

[HIIOMOBHA MIATOTOBKA € HEBIJ'€EMHUM CKJIQJHUKOM (opmMyBaHHs
npodeciiiHoi KOMIETEHTHOCTI Ta BaXKJIMBOIO TMEPEAYyMOBOIO aKaJEeMIYHOI Ta
npodeciitHoi  MoOUTBHOCTI  cTyaeHTiB. [Iporpama  aHrmifickkoi MOBH 3a
npodeciiHuM CIpSMYBaHHSIM PO3paxOBaHAa Ha CTYJIEHTIB, SIKI paHIIIE BHUBYAJIH
MOBY 1 JOCATIIM PiBHS HE HUXk4Ye Bl BIAMOBIIHO MO JECKPUNTOPIB, BU3HAYCHUX Y
3araapHOEBPOIICHCHKUX PEKOMEHIAIlAX 3 MOBHOI ocBiTH. [Iporpama mependadae
KOMIUIEKCHE HaBYaHHS AaHIJIMChKOI MOBHM B YyCiX 1i aclekrax B paMKax
KOMITETEHTHOTO TT1IXOTy.

Hapuanpna pucrumiiga "JlimoBe Ta akajeMIdHE MHCBMO 1HO3EMHOIO
MOBOIO" PpO3IIMPIOE KPYro3ip Ta EpYyIUIliio CTYJACHTIB, pPO3BUBAIOYM TaKl
creru(ivH1 BMIHHS SIK HABUK JIIHTBO KYJIbTYPOJIOTIYHOTO aHai3y TEKCTY, BMIHHS
KOPUCTYBATHUCS KYJIbTYpPOJIOTIYHUMHU JOBIAHUKAMH, CIOBHUKAMH, MOCIOHHKAMHU.
Bei i HaBuuku GOpMyIOTH Yy CTyA€HTa BMIHHS TIpaIlfOBaTU CaMOCTIHHO,
CTBOPIOIOTb YMOBHM JUIsl PO3BUTKY MOTpeOM Yy camoocBiTi. Ilpu 1pomy
PO3BUBAIOTHCS IM3HABAJIbHA Ta KOMYHIKATHBHA (PYHKINT MHUCJICHHs, 3110HOCTI J0
TaKuX JIOTIYHUX OIepalliil K aHaIi3, CHHTE3, CIIIBCTaBJICHHS.

3 orsay Ha ckKazaHe JuCHUIUIIHA «/[i1oBe Ta akajgeMiyHe MHChMO
1HO3€EMHOI0O MOBOIO» HOCUTh MUDKIHUCHUMIUIIHADHUN XapakTep, BHKOPUCTOBYE
Cy4yacHI TEXHOJIOT1l HaBUYaHHA MDKKYJIBTYPHOI KOMYHIKAIlli, € OJHUM 13 CIIOCOOIB
MO€EIHAHHS KYpCIB TYMaHITapHOTO LMK 13 TUCUUIITIIHAMHU (PaxoBO1 MIATOTOBKHU.

1.2. Mera AWCHMIUTIHU — PO3BHHYTH CEpEeA CTYJEHTIB akKaJeMiuHy 1
npodeciiiHO-OpIEHTOBAHY KOMYHIKQTUBHY MOBHY KOMIIETEHLIIO, ska Oynae
COPUSTH TIPOBEIICHHIO HAyKOBUX JOCTIIKEHb, HEOOXIAHMX [l HAMHUCAHHS
JUCEePTAIlii 1 IOJIaHHIO PE3YJIbTATIB iX JOCHTIKEHb 1HO3EMHOI0 MOBOIO SIK B YCHIH,
Tak 1 B MUCHMOBIM (OpMI TiJ Yac 3aXHUCTy BHUIYCKHOI POOOTH MO 3aKIHYEHHIO
MaricTparypu.

1.3. 3aBgaHHs IUCIUILIIIHU:

® 3/IaTHICTh CIHUIKyBaTHCS 3 (axiBIsiMU Ta HedaxiBIIMU CBO€T Tamy3l (3
eKCIIepTaMu 3 1HIIUX raixy3eil) Jep:KaBHOIO Ta 1HO3EMHOI0 MOBaMH YCHO Ta

MUCHMOBO;

® 3/aTHICTb  MPOJEMOHCTPYBATH  PO3YMIHHS  NPUMOMIB  MOOYIOBU

KOMYHIKaIiifHO1 cTpaTerii 1 TaKTUKH, BMIHHS 3aCTOCOBYBaTH €MIATIO,

BepOanbHI Ta  HeBepOaJibHI  IHCTPYMEHTH, HayKOBY  JIOTIKY Y

MIKOCOOHUCTICHOMY CIIJIKYBaHHI, JEMOHCTpalli BJIACHUX pE3YJbTaTIB,

JIOBEJICHH] BJIACHOI TO3MIII{; CIPOMOKHICTh MPOJEMOHCTPYBATH 3HAHHS 1

PO3YMIHHS KPOC-KYJBTYPHOTO KOHTEKCTY KOMYHIKallli Ta YNpaBiiHHS Ta

alanTyBaTH X 10 CUTyal[lfHUX yMOB Mpo(deciiHOT NisITbHOCTI;

® 3/aTHICTb IMPOJIEMOHCTPYBATH BIPABHICTb Y BOJOJIHHI OCHOBHOIO

TEPMIHOJIOTIED Ta CTHWIICTUYHUMH 3aco0aMH THMCEMHOTO MOBJICHHS

1HO3€MHOIO0 MOBOIO, 30KpeMa, B 0()OPMIIEHHI J1IJIOBUX JOKYMEHTIB;
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1.4. TlepenymoBH aJis BUBYECHHS JUCIUIUTIHKM: CKJIaJaHHS 3alliKy a0o
y3arajJbHEeHHS 3HAHHS 1 MPAKTUYHOTO JIOCB1TY, HAOYTOTO CTYACHTAMU MPH
MIJTOTOBIIl AHOTAIllM, JIUCTIB PI3HUX THUIIIB 1HO3EMHOIO MOBOKO 3a
npaBwiamMu  OoQOpMIIEHHS  JAUIOBOI  KopecmoHjeHIii.  JlucuurmiiHa
BUBYAETHLCSA TIepe] MPOBEACHHSAM MEPEIIUIIIIOMHUX MPAKTUK, HA TIOYATKY
HaIMCaHHS CTYJACHTAMH MariCTEPChKUX POOIT.

1.5. MoBa BUKJIaIaHH: aHTJICHKA.
1.6. OOcsr HaBYaNBbHOI JUCIUIUIIHM Ta HWOTO PO3MOIIT 3a BHUIAMHU
HaBYAJILHUX 3aHATh.

e neHHa (opma HaBYAHHS: 3araJibHuii oOcsar crtaHoBUTH 150 Trommu / 5,0
KpPEAWTIB, B T.4.. MPAKTU4HI (CeMiHApChki) — 32 TOAWHHU, CaMOCTIiHA poboTa
ctyneHTiB — 118 ronuH;

e 3aoyHa (opMa HaBYaHHS 3arajgbHUN 00csar craHoBuTh 150 romgun / 5,0
KPEIUTIB, B T.4.. MPaKTH4HI (ceMiHapchki) — 8/4 roauH, camocTiiiHa poOoTa
cTyneHTiB — 138 ronuH.

IT ITPOT'PAMHI PE3VYJIbTATU HABUAHHA

Y pe3ynapTaTi BHUBYECHHS HAaBUAJIbHOI JUCIHUIUIIHA CTYJACHT TOBUHEH
IPOJEMOHCTPYBATH JOCTaTHIA piBEHb C(HOPMOBAHOCTI HACTYNMHHUX MPOTPAMHHUX
pe3yJIbTaTiB HaBYaHHS.

B y3aranpHeHOMY BUTJISA/I IX MOXKHA HABECTH HACTYITHUM YMHOM:

Yy KocHimueHii cepi:

CTYICHT 3[aTHUW MPOJEMOHCTPYBATH IpaBUjia aHIJIIHCHKOTO CHUHTAKCHUCY,
MOBHI (OpMH, BIACTUBI IJisi ODIMIMHUX Ta PO3MOBHHUX PETICTPIB aKaIeMIYHOTO
MACEMHOTO CITIJIKYBaHHS;

PO3YMITH 1 IPOJIYKYBaTH OCOOMCTY KOPECTIOHJICHIIIIO (HAIIp., JTUCTH, (haKcH,
€JICKTPOHHI1 MOB1IOMJICHHSI TOIIIO);

PO3yMITH 3MICT MUCbMOBOI HayKOBOI 1H(OpMaIii Ta piBEHb PEIEBAHTHOCTI
IUTST BJIACHOT TEMHU JOCIIIUKEHHS,

OpraHizoByBaTd 1H(QOpPMaIIIO, OTPUMaHy 3 MUCbMOBHUX JKEPEJ, Yy BHUIJISAIL
KOHCTIEKTIB Ta HOTATOK JIJIsl IMOJAJIBIIIOTO BUKOPUCTAHHSI .

6 aghekmueHiil chepi:

CTYJICHT 3/JIaTHHUI aJICKBaTHO pearyBaTh Ha OCHOBHI i/iei Ta OpaTH aKTUBHY
y4acTh y OOTOBOpEHHSX, Oecijax, 10 TOB’S3aHI 3 HaBYaHHAM, pPOOOTOIO Ta
OCOOMCTHM KUATTSM,

MPaBUJILHO 3aMOBHIOBATH OJIAHKH Pi3HUX (OPMATIB BIJOMOCTSMH MPO cebde
Ta opraHizaiio, 3AiiCHIOBaTH Oe3MocepeHe yCHE W IMUCEMHE CIIJIKYyBaHHS B
aKageMivHOMYy Ta MpOQeCiHHOMY CEPEeNOBHUINll 3 ypaxXyBaHHAM OCOOJIMBOCTEH
MDKKYJIBTYPHOT KOMYHIKAIIIT;

CTYJIEHT 3JaTHUM MPOJAEMOHCTPYBAaTH MIKKYJIbTYPHI BIAMIHHOCTI MIiX
VYKkpaiHoro 1 KpaiHamMH CBITY, 30KpeMa KpaiHaMu MOBa SIKUX BUBYA€THCH,;

CTYIACHT 3JaTHUN TPOAEMOHCTPYBaTH cTpaTerii €(eKTUBHOTO YHUTaHHS,
ayJllIOBaHHs, HaBYaHHS, MOUIYKY iH(dopmamii B pI3HUX Kepenax iHdopmarlii,



BKJIFOYAIOYH IHTEPHET-TIONIYK.

Yy HCUXOMOMmMOPHIU chepi:

CTYJCHT 3JaTHUN MPOJAECMOHCTPYBAaTH OCHOBHI (PYHKIIOHAJIBbHI (ppa3u s
BEJICHHS JUCKYCid Ta Tpe3eHTalllid, ydacTi y BUYCHHMX Hapagax, 300pax Ta
ceMiHapax, IHTEePB 10,

CTYJCHT 3JaTHUM CaMOCTIMHO aHai3yBaTH Ta CHUHTE3yBaTH 1H(opMaIlliio,
BUKJIQJICHY B HAyKOBUX JiKepeliaX, BUKOPUCTOBYBATH ii JJi HAIMCAHHS BJIACHHUX
cTarTem;

CTYIACHT 3JaTHUN MPOIYKYBAaTH 3B’SI3HI Ta TMOCHIJOBHI yCHI MOHOJIOTH Ha
OCHOBI IPOYMUTAHOT MPOQECIITHOI JiTepaTypH;

OiATPUMYBaTH  pPO3MOBY Ta  apryMEHTYBaTH  BIIHOCHO Te€M, IO
OOrOBOPIOIOTHCSL  MiJ 4Yac JAUCKYCIH Ta ceMmiHapiB, NPEACTaBIATH Ta
OOIpYHTOBYBaTH CBOI MOIJIAIM Ha TEMU OOrOBOPEHHS, BUKOPUCTOBYIOUH MOBHI
dhopmu, BIACTUBI JJIsI BEJICHHS TUCKYCIH;

CaMOCTIMHO CKJIaJIaTh J1IOBY JOKYMEHTAIIiIO (3BIT, OTJISA]] TOIIO) 3 BUCOKUM
PIBHEM rpaMaTHYHOI KOPEKTHOCTI;

CKJIaJaTH e(pEeKTUBHE PE3tOMe, JINCT CYIIPOBOIY Ta 1HIII JOKYMEHTI, MOTPiOHI
JUTSI TIpAlleBIIAIITYBaAHHS.

dopMyIIOBaHHS CHEIIaJbHUX PE3yJbTaTiB 13 iX PO3MOALIOM 32 TeMaMH
MPECTaBIICHI HIDKYE:

Tema 3MiCT IPOTrPaMHOTO Pe3yabTaTy HAaBYAHHS

1 YV koenimueniti cpepi:

® CTYAGHT 3JaTHUA pO3YMITH KiIacu(IKaIll0 Ta pPO3PI3HITH BHIU JUIOBOT
KOPECMOHACHITIT 1HO3€MHOIO0 MOBOIO;

® PO3YyMITH OCHOBHHMIA 3MICT JOKYMEHTIB Ha AIIOBY TEMY, OB’ I3aHUX HABEICHUMU
kiacudikaiisiMi Ta BUJaMH JTUCTIB.
8 aghexmueniti cgpepi:

® CTyJIEHT 3/JaTHUM 3HaAWTH 1 3po3yMiTH HEoOXigHY iH(pOpMallilo 3arajJbHOro
XapakTepy B TaKUX MaTepianax, sk AUIOBI yroJy, JIUCTH, KOPOTKI O(iliiHI JOKYMEHTH,

® CTYACHT 3[aTHHIA SICHO BUPA3UTUCH Y TUCHMOBOMY BUTIISA/, HE MalOYu MOTPEOU B
00MesKeHH] TOTO, IO X0Ye ITOBITOMUTH,
YV NCUXOMOMOPHIT chepi:

® CTYICHT Mae€ JOCTaTHIM Jiama30oH MOBJIEHHS Ui ONUCY HemependadeHux
CUTYyalli, TIOSICHEHHS TOJIOBHUX TMOJIOXKEHb i1ei abo mpobieMu 3 HEOOXiTHUMHU
YTOYHCHHSIMH.

2 V koenimueniii cghepi:

® CTYJCHT Ha JIOCTaTHbOMY PiBHI BOJIOJII€ MOBJICHHSIM, JIJISl TOTO II00 BUCIOBUTHUCH
y JIIJIOBOMY CIIUJIKYBaHH1 aJIeKBaTHUMU JIEKCHUHUMU 3ac0o0amu;

® CTYIGHT 3/JaTHUM  TNPOJEMOHCTPYBATH  3HAHHA  clHeUUQiKd  AUIOBOI
KOPECTIOH/ICHIIIT - 3HAHHS Ta 11 PYHKIIIT,

® CTYAEHT 3JaTHUN MPOJEMOHCTPYBATU 3HAHHS CTPYKTYPH Ta PO3YMIHHS (YHKIIIH
J7I0BO1 KOPECTIOHICHITIT;
6 apexmugniu cgpepi:

® CTYICHT 3JaTHUN MOSCHUTH 3 PI3HUM CTYNEHEM JeTali3allil 3MICT Ta CTPYKTYpPY
JITOBOT KOPECTIOH ICHITIT;
V NCUXOMOMOPHIT chepi:

® CTYJAEHT 3AaTHUI Monu¢ikyBaTH MeTy Ta (YHKIIi IiJIOBOrO JIMCTA, MPALIOBATH 3




Tema 3MICT IPOrPaMHOTO pe3yIbTaTy HaBUAHHS
PI3HOTO POAY IJIOBUMH IAIIEPAMHU.
3 YV koenimueniti cpepi:
® CTyIEHT 3JaTHUH MPOJEMOHCTPYBATH DPO3YMIHHS Ta BMIHHS BUKOPHUCTOBYBATH
JICKCHKY A1JIOBOTO CITUJIKYBaHHS;
® CTyISHT 3JaTHUH TNPOJEMOHCTPYBATH 3HAHHA IIOJO €TUKETY JAUIOBOTO
CHIJIKYBaHHS,
® CTYIACHT 3JaTHUN pO3yMITH TEKCT JUIOBOI KOPECIOHACHINI Ta IIBHIKO
OpIEHTYBATHUCS IIOJI0 BiJINOBI/II HA JIOBY KOPECTIOHACHIIIIO.
6 aghexmueniti cghepi:
® CTYJAGHT 3JaTHUU iHILIIOBATH Ta MiATpUMYBATU Oeciny Ha mpodeciiiHi Ta IiIoBi
TEMH, BUKOPUCTOBYIOUU CTHUJIb 11JIOBOTO MOBJICHHS,
® CTYACHT 3JaTHHH PO3YMITH PO3TOPHYTi, BaXKKi 3a CTPYKTYpPOIO TEKCTH, SKi
HaIKucaHl MOBOIO JiJTOBOIO MOBJIEHHS,
® CTyIEHT 3JaTHUM MoOyayBaTH TEKCT JUIOBOI KOPECHOHJEHLII 3 ONOpOI Ha
KIIFOYOBI CIIOBA.
V RCUXOMOMOPHIU cghepi:
® CTYJEHT 3/JaTHUH CHOPOEKTYBATH JIOBY KOPECIOHICHLIIO;
® CTyJIEHT 3JaTHUN OpIEHTYBaTHCA Yy CTWJI JUJIOBOIO MOBJICHHS Ta CKJIaJaTH
PI3HOrO THUILY 3aIIMTAHHS 10 IPOYUTAHOI'O TEKCTY.
4 V koenimueniii cghepi:
® CTYIEHT 3JaTHUH MPOAEMOHCTPYBAaTH PO3YMIHHS CYTHOCTI, CTPYKTYpH Ta
¢dbyHKIi# MixkHapoIHOT OopraHizaiii 31 cTaHIapTH3aIlii;
® CTYIEHT 3/aTHUH NPOJEMOHCTPYBAaTH 3HAHHA Ta PO3YMIHHS HOPM Ta €IMHUX
npaBm1 0popMIIeHHS i 00pOOJIeHHS TIJI0BOI JOKyMeHTallii 3a cranaapramu 1SO;
8 aghexmueniil cghepi:
® CTYJIEHT 3JaTHUN MOSICHUTH He(axiBLIO OCOOJMBOCTI 3aCTOCYBAaHHS HOPM Ta
€IMHUX TpaBuI 0popMIICHHS i 00poOIeHHS A1JI0BOI JOKYMEHTallii 3a cranaapramu 1SO;
® CTYAEHT 3/1aTHUM CKJIACTU AUIOBY KOPECHOHJCHIIIO 32 IpaBHJIaMU O(POPMIICHHS
ITOBOT IOKyMeHTarrii 3a crangapramu 1SO.
Y RCUXOMOMOPHIU cghepi:
® CTyIEHT 3JIaTHUH KOPUCTYBaTHCS 3aco0aMi BHPaXEHHS CTBEPDKYBAJIBHOI Ta
3arnepeyHoi ¢GopMH y IUJIOBOMY JIMCTYBaHHI,
® CTYJEHT 3/laTHUI BUKOPHUCTOBYBAaTH B YCHOMY Ta IMCEMHOMY MOBJIEHHI OCHOBHI
JUIOBI  MOBJIEHHEBI (popMu Ta Kilille, 0 BUKOPUCTOBYIOTBCA Y [JUIOBIH  oOsacTi
KOMYHIKaIlii.
5 YV koenimueniu cgepi:

® CTyIEHT 3JaTHUH TOSCHUTH 3MICT, CYTHICTh Ta MeETy JHUIIOMATHYHOI
KOPECTIOH/ICHIIIT;

® CTYyIEHT 3/aTHHI Ha3BaTH (POPMHU Ta BUIM TUTIOMAaTHIHOI KOPECTIOH ICHIIIT;
6 aghexmueniti cgpepi:

® CTYIEHT 3JaTHUH PpO3PI3HATH THUIM BHYTPIIIHBOBIIOMYHMX JOKYMEHTIB a0o0
JOKYMEHTIB ~ BHYTPIIIHHOTO  JIMCTYBaHHS, IO  CTOCYIOTbCA  JUIUIOMATUYHHUX
MPEJICTABHUIITB Ta KOHCYJIbCTB;

® CTYJEHT 3JJaTHUI MPOJEMOHCTPYBATH 3HAHHS 3 IUIUIOMATUYHOTO JIMCTYBaHHS Ta
YITKO PO3PI3HATH BUIM JUIJIOMAaTHYHOI KOPECIIOHICHIIIT;
V NCUXOMOMOPHITU chepi:

® CTYJEHT 3JaTHUH CHPOEKTYBAaTH JOKYMEHTH, IO CTOCYIOTbCA OGOpMIIEHHS M
00iry JAUIIOMaTHYHOI KOPECHOHAEHIi, 30KpeMa Taki, SK PI3HOBUAU JUILIOMATUYHUX
JIUCTIB, MPOTOKOJIbHI BUMOTH JI0 iX OGOpMIJIEHHS, BUOIp MOBM Ji JWUIJIOMATUYHOI
KOPECTOHCHIIIT, CTPYKTypa i crienndika opopMICHHS OCHOBHHUX BHJIIB TUTUIOMATHYHUX




Tema 3MICT IPOrPaMHOTO pe3yIbTaTy HaBUAHHS
JIMCTIB
6 YV koenimueniti cpepi:
® CTyISHT 3JaTHUA TPOJEMOHCTPYBATH 3HAHHA CYTHOCTI  €JIEKTPOHHOIO
JMCTYBaHHS;
® CTyIEHT 3JaTHUH THPOJIEMOHCTPYBAaTH 3HAHHS CYTHOCTI HEBEpOAIBHOIO
CHIJIKYBaHHS,
® CTYyIEHT 3AaTHUI MOSCHUTH BIAMIHHOCTI MiX (OpMaTbHUM Ta He(pOopMarbHUM
JUCTYBaHHSAM
6 aghexmueniti cghepi:
® CTYJEHT 3JaTHUH MepeKIagaTy 3 piJHOI MOBH 1 HABMAKU JOKYMEHTH MpodeciitHol
TEMaTUKH;
® CTYJEHT 3/IJaTHHUI IPOJEMOHCTPYBATH 3HAHHS CYTHOCTI TelIe()OHHOI PO3MOBH;
® CTYJEHT 3/laTHHI MPOJAEMOHCTPYBATH 3HaHHS CYTHOCTI (hopyma B iIHTEpHETI.
V RCUXOMOMOPHIU cghepi:
® CTyIEHT 3JaTHUM Hamucatd JAUIOBOIO JIMCTa €JIEKTPOHHOKIO IOIITOH 3
ypaxyBaHHSIM BCiX IIPaBUJI €JIEKTPOHHOTO JIMCTYBaHHS;
® CTyISHT 3JaTHUW BIATBOPUTH (opManbHEe BeIEHHS [UIOBOI KOPECTOHACHINT
1HO3eMHOIO MOBOIO.
7 YV koenimueniti cpepi:
® CTYISHT 3JIaTHUHA TPOJIEMOHCTPYBATH PO3YMIiHHS CYTHOCTI €THKH BEICHHS
J1I0BOT MIXKHAPOTHOT IOKYMEHTAITIi;
® CTyISHT 3/JaTHUA TMPaBWJIBHO Ta KOPEKTHO CTBOPIOBATH IIUIOBUH JIUCT 3
ypaxyBaHHSIM yCiX Ta0y y BeJIEHHI A1IOBOT KOPECTIOHICHIIIT;
6 aghexmueniti cghepi:
® CTyISHT 3JaTHUH BHUKOPHUCTOBYBaTH I1HO3EMHY MOBY B POJBOBUX CHTYaIisX
po¢eCitHOTO Ta AIOBOTO XapaKTePy
® CTYJIEHT 3JaTHUH pPO3YMITH PO3TOPHYTI, BaXKl 3a CTPYKTYpOIO TEKCTH, SIKi
HalMcaHi MOBOIO JIIJIOBOTO MOBJICHHS.
V NCUXOMOMOPHITU chepi:
® CTyJIEHT 3/JaTHUM OCHOBHI JiJIOBI MOBJICHHEBI (opMu Ta Kiimie, IO
BUKOPUCTOBYIOTBCS Y chepi 11710BOT KOMYHIKaLlii;
® CTYJCHT 3/IaTHHUI BIATBOPIOBATH OCHOBHI MOBJICHHEBI ()OpMH Ta MOBHI (hopmynu
JUIsl BUpAXKEHHsI HaMIpiB, OLIHOK, TYMOK, BIIHOCUH Yy nipodeciiiHiii cdepi
8 YV koenimueniu cgepi:

® CTyISHT 3/JaTHUI TPOJEMOHCTPYBATH PO3YMIHHS 3arajlbHUX TPUHIIUIIIB
HaIMCaHHS pe3loMe;

® CTYJEHT 3/IaTHUM MOSCHUTU OCOOJIMBOCTI HAMMCAHHS PE3IOME 1HO3EMHOIO MOBOIO
3 ypaxyBaHHIM MIXKHAPOIHUX CTaHAAPTIB BEACHHS JUIOBOI JOKYMEHTAIIl1;
6 apexmugniu cgpepi:

® CTYICHT 3/JaTHUN CKJIACTH pe3IOME 1HO3EMHOI0 MOBOIO 3 ypaxXyBaHHSIM BCIX
MIPaBUJI HAITMCAHHS I[LOTO JIOKYMEHTY;

® CTYJEHT 3/aTHUA BHMKOPHUCTOBYBAaTH B CBOEMY MOBJICHHI OCHOBHI MOBJIEHHEBI
dopmu Ta MOBHI (popMynM AN BUPAXKEHHS HaAMIpiB, OLIHOK, JYMOK, BIJHOCHH Yy
npodeciiiniii cdepi.
Y NCUXOMOMOPHIU cepi:

® CTYIGHT 3JaTHUI MPOBOAWTH JAUIOBI TEPEroBOpH, TeJIePOHHI PO3MOBH,
OpraHi3oByBaTH 3yCTpiui;

® CTYJEHT 3AaTHUI CPOPMYIIIOBATH Ta MPABUIBHO MPEJCTABUTH CBOI OCOOHUCTI J1aHi
Ta npodeciifHi IKOCTI, TAKOXK Kap’€pHI JOCATHEHHS Y BUIJISAII pe3lOMe;

® CTYJACHT 3JaTHUH MPAIFOBATH 3 PI3HOTO POAY TIJIOBUMHU IaIrlepaMu.




Tema 3MICT IPOrPaMHOTO pe3yIbTaTy HaBUAHHS
9 V koenimueniii cghepi:
® CTYICHT 3JIaTHHA MPOJAEMOHCTPYBATH PO3YyMIHHS 3arajlbHUX [PHHIUIIB
BepOABbHOTO Ta HEBEPOATBLHOTO CIUIKYBaHHS Yy BEACHHI IJOBOI KOPECHOHJEHINI abo
JIOBOTO CITUIKYBaHHS;
® CTYIGHT 3JIaTHUA TPOJEMOHCTPYBATH BIJAMIHHOCTI MDK BepOQJbHMM Ta
HeBepOATbHUM CIIJIKYBaHHSIM,
8 aghexmueniil cghepi:
® CTYJCHT 3/aTHUI poOuTH O0(GOPMIICHHS IIIIOBOI KOPECIIOHMACHIT 3 ypaxyBaHHSIM
MpaBUJI HEBEPOAIBHOTO CITUJIKYBaHHS,
® CTYJCHT 3JaTHUI BECTH JJIOBI MEPETOBOPHU 3 YpaxyBaHHSIM IMPAaBUI BEpOATHHOTO
CIJIKYBaHHS;
V HCUXOMOMOPHIT chepi:
® CTyISHT 3JaTHUH NPOBOJUTH JiJIOBI IEPEroBOpH, Tesle(OHHI PO3MOBH,
OpraHi3oBYyBaTH 3yCTpiui;
® CTYACHT 3JaTHHUW PO3YMITH JUIOBI BHCIIOBIIIOBAaHHS 32 YMOBH HOPMAJILHOTO Ta
3pO3yMIJIOTO TEMITY MOBJICHHS,
® CTyIGHT 34aTHUW BosoaiTH (opmamu mpodeciiHOro MOBIEHHS, OyayBaTu
apryMEHTOBaHI BHCIIOBIIOBAHHS, ITPE3CHTAIII.
10 V koenimueniii cghepi:

® CTYJIGHT 3JaTHUH MPOAEMOHCTPYBAaTH PpO3YMIHHS 3arajlbHUX IPUHIUIIB
3IHCHEHHS aKaJIeMIYHOI0 MUChMa 1HO3EMHOO MOBOIO;

® CTyIEHT 3JaTHUH TPOJEMOHCTPYBATH PO3YMIHHS PI3HMII MK aKaJeMidHeM
CTHJIEM MOBJICHHS T2 PO3MOBHHUM,

® CTYJEHT 3/aTHUH MPOJEMOHCTPYBAaTH PO3YMIHHS HAYKOBOI'O CTHJIIO HAaIMCAHHS
poOIT i1HO3EMHOIO MOBOIO;

® CTyIEHT 3JaTHUN NPOJEMOHCTPYBATH PO3YMIHHS BCIX TpaBWJI HaIUCAHHSA
aKaJIeMIqYHOT 0 MUCbMa 1HO3EMHOIO MOBOIO.
6 aghexmueniti cgpepi:

® CTYJEHT 3JaTHUM TNPOJEMOHCTPYBATH OCHOBHI (YyHKLIOHANBHI ¢pa3u JUIs
BEJCHHS TUCKYCI Ta Mpe3eHTalliif, ydacTi y BUEHUX Hapajax, 300pax Ta ceMmiHapax,
IHTEpB10;

® CTYJEHT 3JaTHUH IPOJAEMOHCTPYBATH MpPaBUJIa aHTJIIHCHKOTO CHHTAKCHCY, MOBHI
¢dbopmu, BracTuBl A1 OQILIMHMX Ta PO3MOBHUX PETICTPIB aKaJEeMIYHOTO MHCEMHOIO
CIUIKYBaHHS,

® CTYJIGHT 3JaTHUH MPOJAEMOHCTPYBAaTH CTpaTerii e(peKTUBHOIO YHUTaHHS,
ay[iloBaHHs, HaBYaHHs, TMOIIYKy iH(oOpMalii B pi3HUX JpKepenax iH(opmarlii,
BKJTIOYAIOYH 1HTEPHET-TIOMIYK.
Y RCUXOMOMOPHIU cghepi:

® CTYJICHT 3JaTHUN aJIeKBaTHO pearyBaTy Ha OCHOBHI 1Jiei Ta OpaTu aKTUBHY y4acTb
y 00roBOpeHHsX, O6eciax, Mo MoB’A3aH1 3 HaBYaHHSAM, POOOTOIO Ta OCOOMCTHM JKHUTTSIM;

® CTYJIEHT 3JaTHUHA PO3YMITH 3MICT MHMCBMOBOI HayKOBOi iH(opMmallii Ta piBEeHb
PENeBaHTHOCTI JJIsl BIIACHOI TEMH JJOCIIKEHHS;

® CTYAEHT 3JJaTHUI OpraHizoByBaTH 1H(OpMaIlito, OTPUMaHy 3 MUCbMOBHUX JKEpel,
y BUTJISAI KOHCHEKTIB Ta HOTATOK JUIsl TIOJAJIBIIOT0 BUKOPUCTAHHS,

® CTYJEHT 3JaTHUIl CcaMOCTIIiHO aHami3yBaTH Ta CHHTe3yBaTH iH(popmailiio,
BUKJIQJICHY B HAYKOBHX JDKEpeJIax, BAKOPHCTOBYBATH i1 IS HAIIMCAHHS BIIACHUX CTATEH.




I MPOI'PAMA TMCHUTUITHU

3.1. Posnonin o0cAry AMCHUILIIHK 3a BHIAMH HaBYAIBHUX 3aHITh Ta

TCMaMH

3/m

HasBu 3MicTOBHX MOJyYIIB 1 TeM

Kinbkicts rogun
(nenHa / 3a04Ha opma)

Ycrworo

B T.4.

JI

| (O

| J1a6 | CPC

3microBuii MoayJab 1 TeopeTuuHa cKjia0Ba AiJ10B

oro Ta aKaneMiqnoro HAIIMCAHHA iHO3€MHO0I0 MOBOIO

Classification of letters. Different types of

15 2/1 16/20
letters
2. | How to write a letter in English? 15 4/1 12/12
3. | Business Corrgspondence in English: 15 2/1 9/10
Phrases and Tips
4. Internathnal_Organlzatlon for 15 an 10/12
Standardization
5. | Diplomatic correspondence 18 2/1 10/12
3MiCTOBHI7[ MO)Iy.]'lb 2 l'[palcanHa CRJIagoBa Ili.]'lOBOFO Ta aKaHEMi'{HOFO HANMMCAHHSA iH03eMHOI0 MOBOIO
6. | Email correspondence. Formal 15 412 20/24
correspondence.
7. | Taboo in English correspondence. 10 2/1 10/12
8. | Business Co_mmumcaﬂon in the Process 15 m 8/10
of Job Application.
9. | Verbal an_d I\I_onverbal Business 12 a1 8/10
Communication.
10. | Academic writing. 20 4/1 15/16
VYcporo ronuH 150 32/12 118/138

JI — nexuii, I (C) — npakTiuHi (cemiHapcehbki) 3aHaTTs, JIab — nabopaTopHi 3ausrrs, CPC —
camocTiiiHa po0oTa CTYyJICHTIB.

3.2.  Temaruka mpakTUYHHUX 3aHATH

Ne Tema 3aHATTS

3/m
1. Classification of letters. Different types of letters. Simple Tenses.
2. How to write a letter in English? Simple Tenses.
3. Business Correspondence in English: Phrases and Tips. Continious Tenses.
4. International Organization for Standardization. Continious Tenses.
5. Diplomatic correspondence.

Test 1.

6. Email correspondence. Formal correspondence. Perfect Tenses.
7. Taboo in English correspondence. Perfect Tenses.
8. Business Communication in the Process of Job Application Sequence of tenses.
9. Verbal and Nonverbal Business Communication. Sequence of tenses.
10. Academic writing.

Test 2
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3.3Ilepenik iHAUBITyaTbHUX 3aBIaHb

Ne HasBa TemMu a0 TeM, 3 IKHX Ha3spa i BUJI iIHAMBIAYaIBHOTO 3aBIaHHS
3/m BUKOHYETHCS 1HIMBIyabHe
3aBJaHHs
1. CV writing [Ipe3enTanis cBOro pe3toMe aHrliHChbKOI0 MOBOIO.
2. Annotation Writing IMepekan HeaIaNTOBaHMX HAYKOBUX TECTIB 3 BUKOPUCTAHHS
inopmariitaux MaTepiamis 6a3 Scopus Ta Web of Sciences
Hanucannst aHorarii 70 HaykoBoi poOOTH 3a IIpaBUIaAMH.
3. Essay Writing [lepexan HeagaNTOBaHUX HAYKOBUX TECTIB 3 BUKOPUCTAHHS
inopmariitaux MaTepiamis 6a3 Scopus Ta Web of Sciences
Hamucanns HaykoBoro pedepary 3a nmpaBuiIaMu Ta HOro
MPe3eHTAIlis.
IV KPUTEPII OLIIHKOBAHHA
4.1. [TIlepenix 000B’SI3KOBUX KOHTPOJBHUX TOUYOK JIJISl OI[IHIOBAHHS 3HaHb
CTYJICHTIB JICHHOI (hOPMU HaBYAHHS
Ne | HasBa i kopoTkuii 3mict Max XapakTepuCTHKA KPUTEPIiB JOCATHEHHS pe3yNIbTaTy HaBYaHHS JJIs
KOHTPOJIBHOTO 3aX0y OamiB OTPUMAaHHS MaKCUMAJIbHOI KUTBKOCTI OasiB
1. | Konrpons IIOTOYHOI 10 CryneHT 37aTHUR  NPOJAEMOHCTPYBAaTH  KPUTHYHE  OCMUCIICHHS
pobOTH Ha NPaKTHYHUX ayJMTOPHOTO Ta II03aayAWTOPHOIO Marepially, MepeayciM, MOHSTTS,
3aHATTIX 3MicTy Ta (YHKII{ JUIOBOro Ta akajaeMidHOro IHMChbMa, OpartH
KBami(pikOBaHy yd4acTh y JUCKYycCii 3 HaBEICHHAM apryMeHTailii
CTPYKTYpH 1 Kitacuikaii J11JI0Bol KOPECTIOHCHIIII.
2. | lnmuBigyanbHe 3aBIAHHS 20 CryzaeHT 30aTHUNA pO3POOUTH CBOE pe3lOMe Ta MPEACTABUTH B YCHOMY
Nel BUIJIAAl 3 yciMa OOIpYHTYBaHHSIMH, BUKOPHUCTOBYIOUM aKTHBHE
AHTJIACHKE MOBJICHHS
3. | lnouBinyaneHe 3aBIAHHS 20 CTyneHT 3[aTHUIl BUKOHYBaTH aHOTYBaHHsA Ta pedepyBaHHS IDKepen
Ne2 HayKoBoi iH(hopMaIlii Ha HaJIEXKHOMY PiBHI TpaMaTHYHOI Ta aKaJIeMiqHOl
KOPEKTHOCTI
4. | MonynmepHa ~ KOHTpOJIBHA 10 CTyIeHT BHKOHAB TECTOBI Ta KOHTPOJIBbHI 3aBIAHHS, IO BiIIOBITAIOThH
pobota Nel NPOrPaMHUM pe3yJIbTaTaM HAaBYaHH: 33 TEeMaMHM 3MiCTOBOro Moyisi Nel
5. | Kontpons MTOTOYHOT 10 CrymeHT 3HaTHHH aHANi3yBaTH Ta CHHTe3yBaTH iH(opmariio,
poOOTH Ha NPaKTHYHUX BUKJIaJICHY B HAYKOBHX JDKepelax, BUKOPUCTOBYBATH i1 JIIS HAIMCaHHS
3aHATTAX BJIACHHX CTaTei
6. | ImpuBinyanbHe 3aBIAaHHS 20 CTyneHT 3JaTHUM NpaBWIBHO TIHCATH TEKCTH akaJeMiyHol Ta
Ne3 npodeciiiHoi crnpsMOBaHOCTi, BHUKOPUCTOBYIOUM THIIOBI ISl JIAHOTO
CTHJIIO TPAMaTHYHI CTPYKTYPH Ta QYHKIIOHAIbHI 3pa3ku
7. | MoaynpbHa ~ KOHTpPOJIbHA 10 CryIeHT BUKOHAB TECTOBI 3aBJaHHS Ta HAaBiB apryMEHTOBAaHI BIAMOBIII
poGota Ne2 Ha CHUTYyaliiiHi 3aBIaHHS L0 BIANOBIAIOTH NMPOTPAMHHUM pe3yJbTaTamM
HaBYaHHS 32 TEMaMH 3MiCTOBOTO MoayJist Ne2
IToTo4Huit KOHTPOIIB 100 -
[lincymMKoBHif KOHTPOJIb 100 | CryneHT BHKOHAaB TECTOBI Ta HaBIB apryMeHTOBaHI BIANOBIAI Ha
CUTYyaIliifHI 3aBJaHH], IO BiANOBIAIOTH MPOTPAMHUM pe3yIbTaTaM
HaBYaHHS 3 JUCLUILTIHA
Bceboro 100 -

4.2,

[Tepenik 000B’A3KOBUX KOHTPOJIBHUX TOYOK JIJIsi OIIHIOBAHHS 3HAHBb

CTYJICHTIB 3a04HOI (HOPMHU HABYAHHS

3aX0.Ly

Ha3Ba i KOpoTKuii 3MiCT KOHTPOIBLHOTO

Max
OaiiB

XapakTepHuCTHKa KPUTEPiiB JOCATHEHHS Pe3yIbTaTiB
HaBYaHHS TSI OTPUMAHHS MaKCHUMaJbHOI KIIBKOCTI
GamiB
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1 TecroBa KkoHTpombHAa poboTa, sKa 40 CTymeHT  BUKOHaB  TECTOBI  3aBJaHHsA,  LIO
BHUKOHYETBCS CTYIACHTOM BINIOBITAIOTh MPOrPAMHKUM PE3y/IbTaTaM HaBYAHHS 3
iHMBiqyansHO B cucteMi Moodle IUCUMITUTIHA

2 [TuceMoBH ek3aMeH (3alTiK) 60 CryneHT BUKOHAaB HaBeJCHI 3aBJaHHSA Ta HaBiB

apryMEHTOBaHI BIAIIOBiAI HA CHTYyaIliifHi 3aBIaHHSI
IHO3eMHOI0O MOBOIO, IIIO0 BiJIIOBiZAafOTH MPOTPAMHUM
pe3yJibTaTaM HaBYaHHS 3 TUCHUILTIHU.

Bceworo 100 -

4.3. Kpurepii omiHIOBaHHA C(HOPMOBAHOCTI TMPOTPAMHHUX PE3YJIbTATIB
HABYaHHS M1 9ac MiJCyMKOBOT'O KOHTPOJIIO

CuHTe30BaHUI OIUC

Tunosi HEOIKY, SIKi 3MEHIIYIOTh PiBEHb TOCATHEHHS MPOrPaMHOT0

KOMIICTEHTHOCTEH pe3ynbTaTy HaBYaHHS

KornitusHi: 75-89% - CTyIOEHT NPHITYCKAETHCS CYTTEBUX IOMMIIOK Yy OIHCI 3MicCTy Ta

e  CTyJEHT 3naTHUM | KiIacugikamii HampsMiB, THMIB, Ta CIEUQIKAIl] AITOBOTO Ta aKAEMITHOTO
HPOJEMOHCTPYBATH 3HAHHA i | MMChbMa 1HO3EMHOIO MOBOIO; TIPHUITYCKA€THCA HECYTTEBUX (PaKTHUHUX
PO3YMIiHHS JiI0BOTO nuchMa | MOMHIJIOK IPH BU3HAYCHHI MPaBHJI HAIMCAHHS IIIOBOI KOPECTIOHICHIIT abo
1HO3EMHOO MOBOIO; 00poOKH HaykoBoi iH(OopMaIlil iHO3eMHOI0 MOBOIO;

e CTyJEeHT 3naTHui | 55-74% - CTYIOEHT HEKOPEeKTHO (OpMYIIO€ CBOi BH3HAYCHHS 1HO3EMHOIO
MPOJIEMOHCTPYBATH 3HaHHA i | MOBOIO Ta pPOOMTH MOMWJIKM TPAMATUYHOIO Ta JIEKCHYHOTO XapakTepy,
PO3YMIHHS  METOIB CKJIaJlaHHs | Malo4yu HECYTTEBUI MOBHUIA Oap’ep

JIIOBOT KOPECTIOHJCHIT 1HO3EMHOIO
MOBOIO;

MeHuie 55% - CTy/ieHT He MOKe OOIPYHTYBATH CBOIO MO3HUILIO CIUIaHYBATH i
3MIACHUTH  OyIb-sKe  3aBJaHHSI  CTOCOBHO  CKJIQJaHHSA  JUIOBOI

®  CTYyJIeHT 3MaTHUI | KOpeCIoHIeHIii a0 akaJeMiuHOro MMCbMa, He MOXKe CaMOCTIHHO MigiopaTh
IPOAEMOHCTPYBATH 3HAHHA IpaBuna | HEOOXiJHI NpaBua HAMMCaHHA JiIOBOI KOPECTOHJIEHUIl Ta 06poduTH
HAMMCAHHA HAYKOBOi mpaui Ta | HAyKOBY iH(OpMallito Ta MiArOTOBMTH ii 0 myOikanii, Mae NEBHUHA MOBHMH
mAroToBKM i mo  myOsmikamii 6ap’ep.
1HO3EeMHOIO MOBOIO.
AdexTuBHi: 75-89% - CTy#eHT TIPUITyCKAEThCS MEBHHUX JIOTIYHUX MOMWIOK B
® CTIYIEHT 3IaTHUH KPUTHYHO | apryMeHTalii BIacHOi MO3MUI{ B JMCKYCisIX HA 3aHATTAX Ta IiJ 4ac 3aXUCTy
OCMUCIIIOBATU Marepian; | 1HAUBITyalbHUX 3aB/aHb, BilUyBa€ MEBHi CKIAHOCTI y TIOSACHEHHI (axiBIlO
apryMEHTYBAaTH BJIACHY MO3UI[IO | OKPEMHX acleKTiB mpodeciitHoi mpobiieMaTHKH
OLIIHMTH apryMEHTOBAHICTh BUMOT Ta | 55-74% - CTyJeHT NpPUIYCKA€TbCs ICTOTHMX JIOTIYHUX IOMHIJIOK B
JMCKYTyBaTd y  mpodeciiHoMy | aprymeHTanii BiacHOi mo3uiii, ciabko BUSBISE iHINIATHBY OO Y4acTi y
CEePEIOBHIIL; JUCKYCISIX Ta IHIUBIAyaJIbHUX KOHCYJIBTAI[SIX 3@ HASBHOCTI CKJIAQIHOCTI Y
®  CTyIEeHT 3MATHUI | BUKOHAHHI 1HIMBIIyaJbHMX 3aBJaHb; BIAYyBa€ ICTOTHI CKJIQIHOCTI MpH
CITiBIIPAIIOBATH i3 iHmmMu | TOSCHEeHHI (axiBmo a0o HedaxiBIFO OKpEeMHX acHeKTiB mpodeciiHol
CTyJCHTaMH Ta BHKIafayde, | IPoOIEMaTHKH
imimiroBat 1 Gpatm  y4acTh y | MeHue 55% - CTyAEHT He 3JaTHUI [IPOJEMOHCTPYBATU BOJOAIHHS JIOTIKOIO

JTUCKYCii IHO3eMHOI MOBOIO.

Ta apTYMEHTAIII€I0 y BUCTYIaX, HE BUSABIIAE 1HIIIATHBY JI0 Y9aCTI Y TUCKYCIi,
JI0 KOHCYJbTYBaHHS 3 MPOOJEMHHMX [UTaHb BUKOHAHHS 1HUBIIyalbHHX
3aBlaHb, HE 3MATHUHM IMOSICHUTH He(aXiBIIO CYTh BiIIOBITHHX MpoOiIeM
npodeciitHol AiSIBHOCTI; BUSIBIISIE 3HEBATY J0 €THKU HABYAJIHLHOTO MPOLECY
a00 JepKaBHOYNPABIiHCHKOI JiSUTbHOCTI

IlcuxomoTopHi:

® CTYICHT 3JaTHHHA CaMOCTiIHO
MPAIIOBAaTH, PO3POOIATH BapiaHTH
pilIeHs 3BiTYBaTH PO HHUX;

® CTyISHT 3JaTHUH CIigyBaTH
METOJMYHHUM MiJX0JaM Ta I10/1aBaTh

OoTpuMaHy iH(pOpMALiI0 y pi3HUX
¢dopmax;
® CTy/EeHT 3JaTHUH

KOHTPOJIOBATH PE3YJIbTATH BIACHUX
3YCHJIb Ta KOPHUTYBAaTH Mi 3YCHIUIS
CKIIACTH JIUJIOBY KOPECHOHJEHITiI0
Oyap  sIKOTO THUILY, JIOTIOBIb,
pedepar, HanvcaTh aHOTAITI 0.

75-89% - CTyOEHT MNPHUIYCKAETHCSA IIEBHUX IMOMHJIOK Y CTaHIAPTHHX
METOJWYHUX MiIX0JaX Ta BiUyBa€ YCKIQIHEHHS MpH ix Moaudikarmii 3a
3MiHM BUXIJHUX YMOB HaBYQJIbHO1 200 MPUKIIAIHOT CUTYAITii

55-74% - crynmeHT BiguyBae yCKIaIHEHHA NpH Moauikamii cTaHTapTHUX
METOAWYHUX TiAXOMIB 32 3MIHM BHUXIIHAX YMOB HaBYalbHOI abo
MIPUKJIIAJTHOT CUTYAITi]

meHmie 55% - CTyneHT He3JaTHWH CaMOCTIMHO 3MiMCHIOBATH TOIIYK Ta
OIPAIIOBAHHS CKIAMAaHHS IIIOBOI KOPECHOHACHIT OyIb-SKOr0 THITY Ta
HAIMCaHHS €ce Ta aHOTAIliil iHO3EMHOI0 MOBOIO, BHKOHYBATH 1H/IMBITyalbHi
3aBIIaHHS, MIPOSIBIISIE O3HAKH aKaJIeMidyHOI HE TOOPOYECHOCTI IPH MiATOTOBIII
IHIMBIlyaTbHUX 3aB/IaHb Ta BUKOHAHHI KOHTPOJILHUX po0iT, He chopMoBaHi
HaBMYKM CaMOOLIHKHM pe3yJbTaTiB HABYAHHSA i HABMYOK MIXKOCOOMCTICHOT
KOMYHIKaIlii 3 IPUIHATTS TOTIOMOTH 3 BUIIPABJICHHS CHTYAIIi.




12

V 3ACOBU OHIHIOBAHHA
Ne Hasga i kopoTkuii 3micT XapakTepHucTHKa 3MICTy 3aC001B OLIHIOBaHHS
KOHTPOJILHOTO 3aX0/1y
1. Konrpone moTounoi pobOTH |e  OIiHIOBAaHHS apryMEHTOBAHOCTI 3BiTy mpo po30ip cUTyamifiHHX
Ha MPaKTHYHHUX 3aHATTAX 3aBIIaHb;
®  OLIHIOBAaHHS AKTHBHOCTI Y4acTi y IUCKYCIsIX
2. IHZH/IBiIlyaHLHi 3aBJaHHA (] MMMUCHMOBHH 3BIT MIpO BUKOHAHHA iHJJI/IBiZLyaJ'ILHOFO 3aBJaHHS,
e  OIIHIOBAHHSA CAaMOCTIHHOCTI Ta SIKOCTI BHUKOHAHHS 3aBIAaHHS B XOIl
3BITY-3aXUCTY Ta cHiBOECiIH
BHCTYIH 3 IIPE3CHTAIlISIMH Ta Y SIKOCTi OITOHEHTIB.
3. MoynpHI KOHTPOIBHI poOOTH CTaHJApTH30BaHI TECTH;

CHUTYaIliiHI 3aBIaHHS

[lincymMKxoBHif KOHTPOJIb

CTaHJApTU30BaHI TECTH;
aHAITHYHI 3aBIaHHS;
CUTYaIliiiHI 3aBJIaHHS

1.
2.

VI PEKOMEHJIOBAHI JIKEPEJIA THOOPMAILIT

6.1. OcHoBHa JiTEepaTypa

Gamble, T.K. & Gamble M. Communication Works/T.K. Gamble & M. Gamble. — 4" ed.
- McGraw-Hill, Inc., 1993,

Northey, M. Impact. A Guide to Business Communication/M. Northey. — 3 ed. —
Prentice-Hall Canada Inc., 1995.

Slepovitch, V.S. / Crenosuu, B.C. Business Communication. Job Hunting in English. =
busnec-xommynuxayua.  Kaknavimupabomycanenuiickumasvikom.  Crenkypc 1o
JIeI0BoMy o0mieHnto Ha aHrimiickoM s3bike./B.C. CnenoBuu—Munck: TerpaCucremc,
2002.

Slepovitch, V.S. / Cnenosuu, B.C. Intercultural Communication Course Pack.
Mexckynomypuas kommynukayus (na aumenutickom szvike)/B.C. CnenoBud. — MuHCK:
BI'3YVY, 2006.

Slepovitch, V.S. / Cnenosuu, B.C. /lerosoti anenutickuii sizeixk = Business English:
yueOHoe nmocodue/B.C. Caenosuy — 7-e u3n. — Munck: TerpaCuctemc, 2012.

John Huges&Jon Naunton. Business Result (intermediate). Student’s book. — UK: Oxford
University Press, 2008.

Bill Mascull. Business Vocabulary in Use (intermediate). — UK: Cambridge University
Press, 2002.

George Bethell, Tricia Aspinall. Test Your Business Vocabulary in Use (intermediate). —
UK: Cambridge University Press, 2002.

N.C. boraukuii, H.M. [rokanoBa. buznec-kypc anrnuiickoro si3bika, Kues,1997.

a. JlomomixkHa JiTepaTypa

Comfort, J. (1995) Effective Meetings. Oxford: Oxford University Press. — 126 p.
Begonia Montero Fleta, Luz Gil Salom, Carmen Pérez Sabater, Cristina Pérez Guillot,
Edmund Turney, Carmen Soler Monreal (1997) English for Academic Purposes:
Computing Ed. Univ. Politéc. Valencia — 187 p. Available online at:
http://books.google.com.ua/books?id=RmuldXlu2eEC&hl=ru&source=gbs_similarboo
ks



http://www.google.com.ua/search?hl=ru&tbo=p&tbm=bks&q=inauthor:%22Bego%C3%B1a+Montero+Fleta,+Luz+Gil+Salom,+Carmen+P%C3%A9rez+Sabater,+Cristina+P%C3%A9rez+Guillot,+Edmund+Turney,+Carmen+Soler+Monreal%22
http://www.google.com.ua/search?hl=ru&tbo=p&tbm=bks&q=inauthor:%22Bego%C3%B1a+Montero+Fleta,+Luz+Gil+Salom,+Carmen+P%C3%A9rez+Sabater,+Cristina+P%C3%A9rez+Guillot,+Edmund+Turney,+Carmen+Soler+Monreal%22
http://books.google.com.ua/books?id=Rmu1dXlu2eEC&hl=ru&source=gbs_similarbooks
http://books.google.com.ua/books?id=Rmu1dXlu2eEC&hl=ru&source=gbs_similarbooks

R 2 © o~
o

13.

14.

13

AmnppeeBa T. SI. Hayunsrit anrnuiickuii si3e1k: [pakt. mocodue. ExarepunOypr: M3a-Bo
VYpan, yu-ta, 2000. Beim. 1: I'pammatuka B peueBbix obOpasmax. 63 c¢. (HacrompHas
OubIMoTeKa acupanTa).

T.V. Yakhontova English academic writing (OcHOBH aHITIOMOBHOIO HAayKOBOTO
nuchbMa): HaBu. mociOHMK Uit CTYICHTIB, acmapiHTIB Ta HaykoBWiB. — Bua. 2-re. —
JIpBiB: ITIAC, 2003. — 220 c.

Bailey S. (2011) Academic writing for international studies of business: Taylor and
Fransis Group, 3rd ed.

1O. lN'onmunpiackuit. I'pammaTika. Coopuuk ynpaxkuenuit. — Cankr-IlerepOypr, «Kapoy,
1999.

Elaine Walker, Steve Elsworth. Grammar Practice. — UK, “Longman”, 2000.

Mark Foley, Diane Hall. Advanced Learners’ Grammar. — UK, “Longman”, 2005.
T.O’Neil, P. Snow. Look Ahead. UK: Longman. 1996.

Jacky Newbrook. Newfirst Certificate Gold. Course book — UK: “Longman”, 2007.
Christine Johnson. Intelligent Business. Course book — UK: “Longman”, “The
Economist”, 2007.

Michael Swan. Practical English Usage. Grammar book — UK: “Oxford”, 1995.

Peter Watcyn-Jones, Jake Allsop. Test your prepositions. Exercise book — UK,
“Penguin”, 2000.

ChristineJohnson. Marketleader. BankingandFinancer. UK: Longman. 2000.

b. Web-pecypcu

1. http://www.gsas.harvard.edu
2. http://owl.english.purdue.edu/
3. http://europass.cedefop.europa.eu
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